WELCOME TO ROOM FOUR
2016 - 2017
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Procedures and Policies 2016 ~ 2017                                 Daily Schedule
 
Doors Open	8:15
Prepare for Devotions	8:25
School Begins	8:30
    Algebra I & II classes	9:00 – 10:20
     8th  Gr. Reading, Math, Language	9:00 – 10:00
 First Break	10:20 – 10:35
[bookmark: _GoBack]    English I,  Literature, English II 	10:40 – 11:45
Lunch	12:00 – 12:20
Noon Break	12:20 – 12:55
     Biology	1:30 – 2:15 M,W,F
Afternoon Break	2:15 – 2:20
Long Break	you want what?
Goal-setting Time, Cleanup	2:45
Prepare for Dismissal	2:55
Dismissal	3:00
Goals for this Year

1.	To learn skills and knowledge that help you function as an adult.
2.	To learn good work and study habits.
3.	To learn to analyze and solve practical problems.
4.	To develop a healthy self-image.
5.	To look at life realistically, humbly, and confidently.
6.	To take responsibility in positive and negative situations.
7.	To learn to see life and its problems the way God does.
8.	To choose to follow God’s ways in all areas of life.
9.	To grow in maturity and skill in relating to others.
10.	To learn to love and respect others regardless of differences.

…and especially, to learn to love God and your neighbor

GOAL SETTING and CHECKING
Daily goals are important, whether they are class subjects assigned by your teacher (me), or subjects you are doing on your own. The goal chart helps you plan your work and allows me to keep track of your progress; keep it on your bulletin board. Set goals with an ink pen and only change them with my permission. Set your goals by lesson, or according to the pages per day on the back of each book. Goals that are not completed by the end of the day are normally assigned as homework.
Goal checking may be done when your work is done, at the end of the day, or first thing in the morning after devotions. Have your books open and ready to show me in the order they are on your goal chart. If you want to leave early or have free time at the end of the day, have your goals checked first. You are required to do a minimum of five lessons per day unless I give you permission otherwise.
CLASSROOM PROCEDURES
Stand up and wait for a nod:
· to go to the score table. 
· to get a book from the shelves. 
· to get initials to start a self test. Do not come to my desk for other help unless called.
· If no teacher is in the room, quietly go about your business without waiting for a nod, observing all other normal procedures.
Raise your blue flag: 
· For signatures or quick questions requiring 15 seconds or less.
Raise your white flag:
· For vocabulary words.
· For help and questions requiring more than 15 seconds.
Just go:
· If you have a physical emergency, such as to throw up. (otherwise get permission)
 Sign out:
· When you use the restroom, unless it is an aforementioned physical emergency.
· When you go to another classroom besides Room 3, or to the library outside of normal library time.
· If you leave early for the day.
· Cross out your name when you return.

HONEST AND ORDERLY SCORING
If there are already four students at the score table, sit down and wait until one of them is finished. Mark incorrect answers with a neat red X and return to your seat to correct your mistakes. If, when correcting your work, you recall the answer from the score key, you should still make an effort to find that answer in your book. For math calculations, you will need to rework the problem so that you come up with the correct answer. Some problems, such as true/false, have obvious correct answers, which you do not need to make effort to find in your book. When you rescore, circle the corrected mistakes neatly. Red pens are for scoring, not for putting temporary tattoos on your neighbors at the score table, or for decorating your books or school property. You are not to allowed to have red, pink, or green pens at your desk.
Be sure to score accurately. If in doubt about one of your answers, raise your hand and ask. Questions you have marked in red should end up being marked wrong in red or circled in green to indicate that a teacher has approved the answer. A question a teacher marks wrong in green must be circled in green once it is correct. Sometimes your answer may be okay, but you will be asked to add to it in red so that you are better prepared to handle the question the next time it comes up. Do not go trotting to the score table to check on the answer to a question as you work. If the subject you are scoring is a class-taught subject, all teacher checks need to be done by the teacher handling that class. 
Honesty is very important in school, and conscientious work and scoring habits developed now may help save you much grief in later years. Everyone, including teachers, can make mistakes when scoring, but when too many “mistakes” crop up, we have to assume the worst and deal with it accordingly. If in doubt about a problem, ask. We can help you learn to exercise good judgment and keep a clear conscience.
DISCIPLINE POLICY
Level A: Procedural Violations
Procedural violations are a failure to follow the guidelines that make a classroom run smoothly and effectively, and can be caused by ignorance, carelessness, or distraction. Repeated procedural violations can indicate more serious problems and may need to be treated as a Level B or even a Level C offense.
Procedural violations include: goals not set, insufficient goals set (five lessons per day is the normal minimum), unfilled or unsigned homework slip 
Note: Procedural violations may be handled informally at the teacher’s discretion.

Level B: Behavioral Violations
Behavioral violations are a failure to follow the standards of proper conduct and classroom order. Examples include, but are not limited to the following:
Littering
Belching or other inappropriate noises
Careless scoring
Chewing gum in class
Eyes open during prayer
Launching objects, disturbing others, disorderly conduct
Turning around repeatedly, leaving classroom without permission
Writing or passing notes, communicating without permission
Trespassing in classrooms, other's desks, vehicles, roof, office, files
Running, making noise or talking loudly in classroom or hallway
Abuse of property, including slamming and kicking doors
or throwing or bouncing balls in classroom, hallway, and kitchen 
Late in seat or out of seat without permission 

Discipline: One demerit to 30 minute detention, depending on the severity and repetition of the offense and the attitude and motives of the offender. Unless otherwise prescribed, students shall stay in at break and write 50 words, per demerit, assigned by the teacher.

Level C: Moral Violations
Disrespect for property: Deliberate damage, including writing or carving on school property
Disrespect for others: Fighting, name-calling, mocking, displaying or teasing about boy/girl interests
Disrespect for authority: Defiance, deliberate disobedience, lack of cooperation, disrespect
Disrespect for God: Dishonesty, plagiarism, cheating, foul language, filthiness, irreverence

Discipline: 30 to 60 minute detention; possible spanking, suspension or expulsion.

RESTROOM POLICY: To discourage frequent and unnecessary runs, use of the restroom during class time may require five minutes or more catch-up time at break. During study time, only one student shall be in a restroom at a time.

TELEPHONE POLICY: Telephone calls shall be answered by a teacher. Calls should be made (with teacher permission) or taken during break time, except in an emergency. Students shall not bring cell phones into school or use them during school hours.


DAMAGE POLICY:
1. Unforeseen accidents that are really no one's fault: no penalties
2. Damage due to negligence or carelessness, or a result of breaking a rule: Level B discipline and repair or repayment
3. Deliberately caused damage: Level C discipline and restitution.
ATTENDANCE POLICY: Students not present by 8:30 are considered tardy. For record-keeping purposes, a tardy is considered one-third of a day absent. If parents know ahead of time that a child will be tardy, the teacher must be notified. Notifications can be made by phone call or signed note. 
Arrival: 	up to 9:30 is tardy		Departure: 	after 2:00 is full day present
	up to 12:00 is ½ day absent			after 11:30 is ½ day absent
	after 12:00 is full day absent			before 11:30 is full day absent
HOMEWORK POLICY: Every effort should be taken to get work done at school. If homework occurs, it needs to be completed by first break the following day, or by the next class period for that subject. Failure to get homework completed by first break may result in a demerit.
Work Ahead: Books may be taken home to work ahead on the next day’s goals, with teacher permission, provided they do not interfere with family activities. Parental assistance must closely follow the pattern of help given at school; use of others’ previous work in any way is cheating. No scoring may be done away from school.
ADDITIONAL POLICIES
1. Teachers have the right to inspect offices, purses, backpacks, etc and their contents at any time. Knives and other articles that may be used as weapons are strictly forbidden, and are subject to immediate confiscation. Students bringing any kind of weapon may be sent home immediately, pending a board investigation and discipline.
2. Vocabulary words need to be said at the beginning of each section. Words can be said to parents, following school procedures. Get your parent’s initials when doing so.
3. The section in your Lightunit must be completed and scored before taking the Self Test. The Self Test must be taken before starting the next section, unless you are working at home. Upon your return to school, catch up on scoring and complete the self-test before resuming work in the next section.
4. All work must be done neatly enough to be easily readable. Cursive handwriting is encouraged in Room Four, but not required. Ambiguous markings, such as T’s that could be read as F’s or vice versa, are unacceptable. Spelling words and penmanship assignments need to be kept in a notebook.
5. After 2:00 p.m, students may go home, if they have goals finished, no overdue books and have satisfied teacher requirements. After 2:20 p.m., students with their work finished and any other teacher requirements met may quietly play games together or engage in other approved activities in the classroom. 
6. Bible Memory must be said by the start of school the following Monday. Bible memory may be said to parents or others at teacher discretion.  
7. Students must hand in their Lightunit by the end of the day to take their test the next day. Study papers must be handed in before taking the test and become the teacher’s property. Study papers must be your own work; photocopies, others’ papers, etc are not allowed. If you receive a test and discover that you are way in over your head, talk to the teacher immediately. You may be allowed more study time depending on circumstances, but will probably receive a reduction in your final test score.
8. Extra credit policy: Students may offset incorrect answers on their Lightunit tests by extra credit answers. Items eligible for extra credit are problems found in the self-tests or quizzes, but not referenced elsewhere on the final test. Facts must be given in context (to what is this list referring?). Math formulas written by memory may be submitted, but not invented math problems. Credit is one point per item or list member deducted from the points missed. Maximum adjusted score: 99%.
9. Failed self-tests or quizzes: Notes may be taken when preparing for self-tests or quizzes; notes must not be referred to when taking the self-test, but may be saved for studying for the final test. A score of less than 80% on a self-test may require redoing the self-test–check with me.
10. Forbidden office décor: Negative or worldly posters, pictures, or sayings; professional sports.
11. Shirttails must be kept tucked in while in the classroom.
12. Roller blades are to be worn only in the gym. However, skateboards and rip sticks are not to be used inside the school. Softball cleats are not to be worn in the school.
13. No playing on the north side of school or gym after dismissal. 
14. Love God; love your neighbor as yourself. On these hang all our procedures and policies.
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